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Please complete in Microsoft Word
	Job Title: 

Date of completion:
	Return Address:

info@positiveyouthfoundation.org


	Personal Details 
Title:  

Last name ………………………………………………………………………….                   First Name(s)………………………………………………………………………………..
Address ………………………………………………………………………………………………………………………………….. 
……………………………………………………………………………………………………………………………………………….
Post Code……………………………………………………………………………………………………………………………….

Home Telephone Number……………………………………………………..               Mobile Telephone Number………………………………………………………..
E-mail Address…………………………………………………………………………………………………………………………..
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Current Employment Status

Employed                                              Unemployed                                 

	
Are you eligible to work in the UK?            Yes                         No                     National Insurance Number: 

	First Reference (Current or last employer):

Name and address:  

Telephone No:

E-mail Address: 

In what capacity do they know you?
	Second Reference:

Name and address:  

Telephone No:

E-mail Address:  

In what capacity do they know you?

	If known by another name please state:


	If known by another name please state:



	Can we take up references without contacting you beforehand?

                            Yes                                      No


	Can we take up references without contacting you beforehand?

                            Yes                        No           No

	Driving Licence – Only complete this if a driving licence is required for the job.

Do you have a full current driving licence?     YES/NO                                               

Do you have the use of a car?    YES/NO

What type of licence do you hold? (List entitlement)




	Current or Last Occupation

Name and address of current/last employer:
	Job Title:

Date Appointed:

Notice Required:

Present or last Salary:

	Other relevant jobs in the past 10 years, the most recent first.  You should include paid and voluntary work.

	Date from:
	Date to:
	Employer
	Job Held
	Salary
	Reason for Leaving

	
	
	
	
	
	


Educational/Training and Academic qualifications (only if relevant to the requirements on the Person Specification).  Please note that you will be required to bring original documents as proof of qualifications if appointed.

	Date(s)
	Level
	School/College/University
	Subject/Course Title
	Result

	
	
	
	
	


Personal Statement

Please give a personal statement in support of your application, with clear demonstration of how you meet the criteria on the person specification.  You can use experience/knowledge/skills and abilities gained through paid or voluntary work to demonstrate how you meet the criteria.

	                                                                                                                                                                  .                




	Working Time Directive - Are you intending to hold additional jobs?       YES/NO

If yes, please state the number of hours you will be working in other jobs in this box

This information is required to ensure we comply with Working Time Regulations.


	Are you related to or do you have a close personal relationship with any employee or board member of Positive Youth Foundation?    YES/NO

If YES please give details separately under confidential cover.  This will not be opened unless you are invited to interview.


	COMPULSORY DECLARATION OF ANY CONVICTIONS, CAUTIONS OR REPRIMANDS, WARNINGS OR BIND-OVERS
If you are shortlisted you will be required to complete a ‘Disclosure of Criminal Record’ form and bring the completed form to interview.  The information you give will be treated as strictly confidential.  Disclosure of a conviction, caution, warning or reprimand will not automatically disqualify you from consideration.  Any offence will only be taken into consideration if it is one which would make you unsuitable for the type of work you are applying for.  However, offences relating to children may make you unsuitable since this is a ‘regulated position’ under the Under the Criminal Justice & Courts Services Act 2000.


	DATA PROTECTION ACT 1998 
The information collected on this form will be used in compliance with the Data Protection Act 1998.  By supplying information you are giving consent to the information being process for all employment purpose as defined by the Data Protection Act 1998.The information may be disclosed, as appropriate, to the board of trustees, to pension, payroll and personnel providers and relevant statutory bodies.  You should also note that checks may be made to verify the information provided and may also be used to prevent and/or detect fraud.  This form will be kept strictly confidential but may be photocopied and may be transmitted electronically for use by those entitled to see the information as part of the recruitment process.  When the recruitment process is completed, the form will be stored for a maximum of six months then destroyed.  If you are employed as a result of this recruitment process then this application form will be retained as part of your personnel record.


	Signature – I certify that to the best of my knowledge, the information given on this form is correct and true.  I understand that my application may be rejected or that I may be dismissed for withholding relevant details or giving false information.  I also understand that the information I have provided may be subject to checking.  I have not canvassed a board member/employee of Positive Youth Foundation, either directly or indirectly in connection with this application and I will not do so.

Signature:                                                                                                                                        Date:

Please note:  If you return this form by e-mail, your signature confirming the above will be requested if you are invited to attend an interview.   If you are printing this form out and returning it by post, please sign in black ink before returning it.                      
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1) Equality and Diversity Monitoring Form






Confidential

Positive Youth Foundation is committed to equal opportunities in employment and service delivery.  To help us do this, all applicants are required to complete this form.  This will not be given to the selection panel.
This section will be separated from part 1 and part 2. Collection of equality information is solely for monitoring purposes to ensure that our policies and procedures are effective.  We also collect this data in accordance with the general and specific public sector equality duties under the Equality Act 2010. Any data you enter onto this monitoring form will only be used for monitoring purposes and will not be used in assessing and or scoring your application or during the interview process.  This information is kept fully confidential and access is strictly limited in accordance with the Data Protection Act.

If you require these forms in a different format, please contact the Recruitment Team.
Tape


Large Print


E-mail


Braille

	Job Title:




	Gender :                                                                                           Date of Birth      DD   MM   YYYY



	Ethnic Group (These groups are from the 2001 National Census)

	1) 1) Choose one section from a) to e).

2) Then select the box that best describes your cultural or ethnic background.

3) If you select the last box within any category, please detail your ethnicity in the space provided underneath.

	a)  White

British                                                             
Irish                                                                
Any other white background                          
Please state

	b)  Mixed

White and Black Caribbean                          
White and Black African                               
White and Asian                                           
Any other mixed background.                      
Please state

	2) c)  Asian or Asian British

Indian                                                                 
Pakistani                                                            
Bangladeshi                                                      
Any other Asian background.                            
Please state.
	d)  Black or Black British

Caribbean                                                      
African                                                           
Any other black background.                         
Please state. 
	e)  Chinese or other ethnic group

Chinese                                                        
Any other                                                     
Please state.


2)  Disability Discrimination Act 1995

· The Disability Discrimination Act 1995 protects people who:

-   have impairment
-   are disabled

-   have long-term health conditions

This is providing that this has a "substantial and long term* adverse effect on a person's ability to carry out normal day-to-day activities".

* Long term is defined as 12 months or longer (or, if the condition is a new one, the expectation that it will be 12 months or longer).            
	Disability Discrimination Act 

Do you think that you have a disability in accordance with the terms of the Disability Discrimination Act 1995?  Yes                        No                


Equal Opportunities Monitoring Form







                        Confidential

	Media:  Where did you find out about this vacancy? 

Website  

Advertisement *                                                                                  

Casual Enquiry                                                                                  
Information from existing employee                                                  
*  Please specify where the advert was seen




	Data Protection Act 1998

The personal data that you provide will be used for the purposes of monitoring the provision of equality of opportunities in employment within PYF, assisting the organisation to meet its statutory duties under the Disability Discrimination Act 1995.

I agree to the processing of the information that I have provided.
Signature:                                                                                                                 Date:
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