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RETURN TO:-
Bev Duffy, School Business Manager

Hollyfast Primary School, Hollyfast Road, Coundon, Coventry, CV6 2AH

Email: bduffy@hollyfast.coventry.sch.uk 
1234567

PEOPLE
Application for Appointment as:
Head Teacher

DATA PROTECTION ACT 1998

The personal data you provide will be used for the purposes of recruitment and selection

procedures, to enable Coventry City Council to perform its obligations under the contract

of employment for successful applicants and for monitoring and recording the distribution 

of employees across the City Council.

PLEASE ENSURE THAT YOU COMPLETE ALL SECTIONS OF THE FORM IN BLACK

AND NOTE THAT A CURRICULUM VITAE SHOULD NOT BE USED AS A SUBSTITUTE.

A.
PERSONAL DETAILS

	Surname


	Forenames

	Full Postal Address

Post Code


	Telephone Numbers

Home:

School:

	Do you have a preferred title? Mr/Mrs/Miss/Ms


	


B. PRESENT APPOINTMENT

	Position held
	Date of Appt.
	Current Salary

Scale/Group/

Responsibility Points

Spinal Point

(where applicable)



	Name and Address of School and

Description (e.g. Primary School 

and Group Size)

HOLLYFAST PRIMARY SCHOOL

HOLLYFAST ROAD

COUNDON

COVENTRY

CV6 2AH

Group Size: 4
Employing Authority: Coventry 

	
	


C.
EDUCATION AND QUALIFICATIONS

	Institution


	Dates Attended

From                 To
	Full Details and Dates of

Qualifications Awarded

	Higher Education


	
	


	Additional Professional Qualifications and membership of Professional Bodies - Dates Awarded

	


	Details of Other Relevant Courses Attended in the last 3 years
	Dates

	
	


D.
EXPERIENCE - All full time employment in chronological order.

	EMPLOYER
	For teaching posts, include the name, size and type of school
	Post Held and Salary Scale
	From
	To

	
	
	
	
	


E.
OTHER EXPERIENCE:
Give below details of other experience you consider relevant, include 


your involvement with local organisations, and any other part time and voluntary work.

	


	F.
	Are you related to any Elected Member or holder of any senior officer of this Authority or any member of the Governing Body or staff of the school?  If so, give name, position and relationship:

NB:    A candidate who knowingly fails to disclose such a relationship will be disqualified from appointment.




G.
Please give the names and addresses of at least two persons having knowledge of your work to whom reference can be made.  One referee would normally be your present or last employer.  References will be taken up without further contact with you unless you state otherwise by marking the boxes below with an ‘X’.

	Name/Status/Address and telephone number if known:

If you are known to your referee by a previous surname, please state that name.
	

	1.
	2.


	H.
	If you are or have been employed by a LEA, that Authority may be approached by Coventry Education Department.  Is this acceptable to you?
	YES/NO


	


I.
Incorrect or incomplete information given in a letter of application or on an application form could lead to the dismissal of a successful candidate.

J.
Personal signature:
_________________________________________________________


Date:


__________________________________________________________

When completed, this application form should be returned in accordance with the instructions given in the advertisement.

	NAME: 



Supporting Information

K.
PRESENT POST

Describe, with particular reference to your present post and responsibilities, how your experience meets the requirements of this post (no more than 1,500 words please)
	NAME: 


Question 1: Describe with particular reference to your present post and responsibilities, how your experience has prepared you for this post (no more than 1,500 words please)
	NAME: 


Question 2: Hollyfast is a good school with outstanding features, how would you ensure its continued development and improvement for children and staff (no more than 1,500 words please)
	NAME:


Question 3: Describe some examples of your leadership and management style and how people respond to that (no more than 1,500 words please)

