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	Job Description


	Job Title:
	Electric Fleet First Project Manager
	Job Number:
	A5590

	Directorate:
	Streetscene and Regulatory Services
	Post Number:
	 1036293

	Service:
	Fleet Services
	Grade:
	 6

	Location:
	Whitley Depot


Job Purpose:

Under the direction of the Head of Fleet and Waste to be responsible for the successful delivery of the Electric Fleet First project in providing access for local businesses and organisations to electric vehicles on a ‘try before you buy’ basis to encourage more sustainable transport options to improve air quality across the City.
Main Duties and Responsibilities:

· To develop and implement a marketing and communications plan to raise awareness of the project and to promote the benefits of electric vehicles
· To develop and manage an online registration process for prospective participants to access information and express interest in the project
· To work alongside the council’s facilities and fleet services teams and external providers to expand the existing network of charge-points across the city for use by participants of the scheme
· To develop and implement a process for trial participants to access grants for the provision of electric vehicle charge points on their premises to support investment in electric vehicles beyond the trial period

· In liaison with the Energy Saving Trust to arrange training for partners and participants in electric vehicle awareness and use

· To assist in the financial modelling and monitoring of the project to ensure that funds are utilised within the specifications and timescales of the grant funding

· To be the first point of contact for internal partners and local businesses and organisations in the promotion and administration of the project
· To develop and manage a vehicle loan process which complies with all legal and insurance requirements to include loan agreements, handover and inspection processes
· To assist in the identification and procurement of vehicles for use in the trial in line with participant requirements and market availability

· To procure specialist support to undertake fleet reviews for participating organisations

· To liaise with the fleet services team to ensure that appropriate vehicle servicing and maintenance processes are in place for trial vehicles
· To work alongside the councils Taxi Licensing team to identify and administer an electric taxi loan scheme for licensed drivers to maximise take up and influence future purchasing decisions
· To develop appropriate branding, including partner branding for vehicles provided
· To collate and provide information to participant organisations regarding the use of trial vehicles to identify comparisons against their existing fleet, highlight the benefits of electric vehicles and inform future vehicle purchasing decisions
· To develop and implement processes for monitoring, evaluating and reporting on progress against project objectives

· To keep upto date with new technologies and identify and advise on additional opportunities for grant funding in relation to the purchase and use of electric vehicles

· Any other duties and responsibilities within the range of the salary grade.

The post holder must comply with Coventry City Council’s health and safety policy and in particular is required:-
· To take reasonable care for their own health and safety at work and of those who may be affected by their actions or by their omissions

· To cooperate with their line manager and senior management, to work safely, to comply with health and safety instructions and information and undertake appropriate health and safety training as required

· Not to intentionally or recklessly interfere with or misuse anything provided in the interests of health, safety and welfare

· To report to their manager any health and safety concerns, hazardous condition or defect in the health and safety arrangements.

Any further Health and Safety responsibilities relevant to this post will be set out in the offer letter and Written Statement of Particulars
The post holder must comply with the Interagency procedures of the Safeguarding Boards and  Coventry City Council’s policies for safeguarding children and safeguarding adults and in particular is required:-
· To ensure they are aware of the signs that may suggest a child or vulnerable adult is being abused or neglected

· To report to their manager, or other appropriate manager, any concerns they may have that suggest that a child or vulnerable adult may be being abused or neglected immediately

Any further Safeguarding Board responsibilities relevant to this post will be set out in the offer letter and Written Statement of Particulars
Post holders will be accountable for carrying out all duties and responsibilities with due regard to the City Council's Equality, Diversity and Inclusion Policy.

Duties which include processing of any personal data must be undertaken within the corporate data protection guidelines. 

Responsible for:


Responsible to:
Head of Fleet and Waste
Date Reviewed:


Updated:
September 2020
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	Person Specification


	Job Title:
	Electric Fleet First Project Manager
	Job Number:
	A5590

	Directorate:
	Streetscene and Regulatory Services
	Post Number:
	 1036293

	Service:
	Fleet Services
	Grade:
	 6

	Location:
	Whitley Depot


	Area
	Description


	Knowledge:
	· Project management methodology 

	
	· Understanding of the concept and operation of electric vehicles and charge points and government policy around cutting carbon emissions  

	
	· Familiar with taxi licensing principles and requirements and the council’s role in regulating this sector

	
	· Procurement legislation and requirements within a local government environment


	Skills and

Abilities:
	· Able to analyse and present a variety of information in a clear and concise way using a variety of presentational formats, with the ability to make technical or specialist information understood to non-specialists 

	
	· Able to employ a range of project management tools and techniques which focus on achieving results

	
	· Excellent communication skills with the ability to engage, influence, negotiate and to form positive relationships with a range of stakeholders and partners

	
	· Able to understand and analyse complex financial information 


	Experience:
	· Successfully delivering projects within defined timescales and in accordance with funding requirements and restrictions

	
	· Managing and monitoring performance, setting clear objectives and reporting on service level performance

	
	· Applications, systems and IT programmes used to accurately record and retrieve information


	Educational:
	· Relevant degree or demonstrable skills or experience


	Special Requirements:
	· Able to travel independently around the City
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