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 Coundon Primary School

                                                           Together Everyone Achieves More

INcLUSION LEAD (MATERNITY COVER)
Individual School Range (ISR): L1-5
Responsible to: The Headteacher 

Responsible for:  
Leading Inclusion Across the school. 
Ensuring best provision for pupils with Special                    Educational Needs or Disabilities, and pupils with medical needs.
Evaluation of Assessment/Tracking/Monitoring Systems to     
  
initiate the best provision and outcomes for children with 
     
Special Educational Needs or Disabilities, and pupils with 
   
medical needs.
Liaising with external agencies and professionals outside of school.                           

· This post is subject to the current conditions contained in the School Teachers' Pay and Conditions Document and other current education and employment legislation.

· This job description may be amended at any time, following consultation

between the Headteacher and the Deputy Headteacher and will be reviewed annually.

Status of the Post:
· The post holder is expected to interact on a professional level with colleagues in order to promote a mutual understanding of the school curriculum and meeting the needs of pupils with SEND, or medical issues including mental health, with the aim of raising standards across the school.
· The post holder is accountable to the Headteacher and Deputy Headteacher.
· The post holder is responsible for leading and continuing to develop Inclusion across the school,
Main purpose of the post
· The key purpose of this role is to Lead Inclusion across the school. 
· The post holder will also be responsible for acting as a line manager to the learning mentor and Inclusion Team with regard to children within the nurture provisions.
· They will take a proactive role in the day-to-day management of provision for pupils with SEND or medical needs liaising with all staff.
· The post holder will contribute to and lead in some instances in monitoring and evaluation activities, such as pupil progress meetings, monitoring standards with colleagues and making use of entry and exit data to plan for best outcomes for all children with SEND or medical needs.
· The post holder will be required to attend SLT meetings and set up and lead the operation of the Nurture Provisions.
Professional Responsibilities

The post holder will be required to exercise his/her professional skills and judgment to carry out, in a collaborative manner, the professional duties set out below:-

Make an impact on the educational progress of pupils across the whole school by:

· Ensuring that pupils access an appropriate and challenging curriculum, which meets individual needs.
· Ensuring interventions and assessment systems are appropriate and present an accurate picture of pupil attainment and progress.
· Monitoring progress and taking appropriate action.
· Liaising with external support agencies.
· Liaising with other phase leaders to ensure curriculum continuity and progression is established. 
· Reporting to the governing body on the impact of provision for pupils with SEND and Medical needs.

Leading, developing and enhancing the teaching practice of others:
· Identifying key professional development needs of staff to meet the needs of pupils with SEND or medical needs.
· Ensuring that these are addressed through the provision of high-quality coaching and mentoring to support staff.
· Ensure staff are informed of current initiatives and provide INSET and support where necessary with regard to Inclusion.
· Supporting effective deployment of staff and resources to meet the needs of pupils with SEND or medical needs.
Generic Duties and Responsibilities: 

To work within the framework of national legislation and in accordance with the provisions of the School Teachers Pay and Conditions Document. In addition, the post is subject to compliance with:

· School policies and guidelines on the curriculum and school organisation.
· LA policies.
· National Standards for Subject Leaders and up to date knowledge of Provision and statutory guidance to schools with regard to pupils with SEND or medical issues.
· The conditions of Service for school Teachers in England and Wales and with locally agreed conditions of employment.
· Common core of skills and knowledge for the children’s workforce.
· Create and maintain positive and supportive relationships with staff, parents and governors.
· Taking on specific tasks related to the day to day administration and organisation of the school as requested by the head teacher.
· Take on any additional responsibilities which might from time to time be determined.
· To engage with appropriate training opportunities to promote professional effectiveness in this role.
The duties and responsibilities detailed within this job description should be supplemented by those accountabilities, roles and responsibilities common to all classroom teachers, as set out within the School Teachers Pay and Conditions of Service Document. 

Coundon Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
Review and Amendment

This job description is normally subject to annual review. It may be amended at the request of the Headteacher or post holder, but only after full consultation on behalf of both parties. It will be signed if agreement is reached.

Coundon Primary School
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Person Specification
	
	Essential requirements
	Desirable requirements

	Qualifications
	Qualified teacher status
National Award for SEND or current commitment to gaining the National Award


	Good Honours Degree
Evidence of continuous INSET

with particular reference to

Special Educational Needs (SEN)
Any other qualifications relevant to primary teaching and a leadership roe.

	Written application
	A well-constructed application showing clear thinking about primary education and ideas to meet the requirements of the post
	

	Experience and Skills
	Excellent interpersonal, communication and organisational skills
An understanding of the role of Inclusion Manager as described, with the potential to be successful in the role
Experience and training related to the leadership and management of Inclusion across a phase or whole school

Ability to lead and support other staff within the school which impacts on standards and achievements
Proven success in raising standards for children with SEND or medical needs
High expectations and standards of achievement and behaviour

Good knowledge of the National Curriculum 

A thorough understanding of the responsibilities to safeguard children

Ability to use ICT to develop children’s learning
An ability to liaise with teachers, Assistant Head teachers Head/Deputy Head Teacher
	Success in teaching across the primary range to at least a Good standard
Experience of leading staff development/training
Proven successful experience of leadership within a primary school through  leading a phase or team of teachers

Experience in line management of staff
Detailed knowledge of Health and Safety requirements in schools

Some understanding of safeguarding and the CAF system process

Experience in monitoring and evaluating curriculum delivery
Ability to manage a budget linked to the role


	School Ethos
	A belief in pupil centered, active learning with an ability to engage, challenge and have high expectations of children

Ability and willingness to work collaboratively and supportively within the school team, making positive contributions to assessment, inclusion needs and the School Improvement Plan where applicable to the role.


	

	Relationships
	An ability to provide a caring, cooperative atmosphere for children and to create a challenging, disciplined and effective inclusive learning environment
An understanding of the need for confidentiality
An ability to relate well to individuals and groups and to make appropriate contact with parents / carers and/or 
 external agencies as necessary


	

	Attitude and Temperament
	Positive attitude to teaching and leadership roles and all aspects of school life
Be proactive in areas of responsibility and have some awareness of whole school issues
A commitment to school improvement and to developing own professional skills
A willingness to take on appropriate delegated tasks relevant to the post
Be able to show a committed, professional and loyal attitude to the school, openly modelling its aims and values at all times
	

	Appearance and Health
	A proven good attendance record

Smart appearance
	


