
 

Job Description: SENCo (Special Educational Needs Coordinator) with Teaching Responsibility 

Job Title: SENCo (Special Educational Needs Coordinator) with Teaching Responsibility 

Salary: TMS/UPS plus SENCo allowance 

Contract: Full time, Permanent 

Start Date: 1st September 2026 

Reporting to: Headteacher 

 

Main Purpose of the Role 
• Lead the strategic development of SEN (Special Educational Needs) provision across the school. 

• Teach a class as part of the school’s teaching timetable. 

• Manage and oversee the school’s SEN register and ensure effective support for all pupils with 

additional needs. 

• Coordinate and manage Education, Health and Care Plans (EHCPs) and ensure statutory 

requirements are met. 

• Lead, motivate and line-manage teaching assistants (TAs) supporting SEN pupils. 

• Support teachers in differentiating the curriculum to meet diverse learning needs. 

• Oversee and coordinate interventions for pupils with SEN. 

• Liaise effectively with parents, carers, external agencies, and professionals. 

• Monitor and report on the progress of pupils with SEN to SLT and governors. 

Key Responsibilities 
• Lead, coordinate, and review the SEN provision in line with the SEND Code of Practice (2015). 

• Maintain accurate and up-to-date records on the SEN register. 

• Coordinate, write and review EHCPs and ensure all statutory deadlines are met. 

• Work closely with teachers to support planning and differentiation for pupils with SEN. 

• Lead and manage effective interventions, tracking and evaluating their impact. 

• Provide guidance, training, and support to teaching assistants and staff. 

• Develop strong partnerships with parents/carers and act as a point of contact for SEN matters. 

• Liaise with outside agencies, including educational psychologists and healthcare professionals. 

• Deliver high-quality teaching as part of a regular teaching commitment. 

• Monitor the progress of SEN pupils and report to SLT and governors. 

• Promote a positive, inclusive ethos across the school. 

 

 

 

 

 

 

 

 

 



 

Person Specification 

Qualifications and Training 

• Qualified Teacher Status (QTS) 

• NASENCO qualification/NPQSEN  

• Evidence of continuing professional development relevant to SEN 

Experience 

• Successful teaching experience within a primary school 

• Experience of working with pupils with a range of special educational needs 

• Experience in coordinating or delivering interventions 

• Experience of managing EHCPs and liaising with external agencies 

Skills and Knowledge 

• Good knowledge of current SEN legislation and the SEND Code of Practice (2015) 

• Ability to support and challenge staff in meeting the needs of SEN pupils 

• Excellent communication and interpersonal skills 

• Strong organisational and record-keeping skills 

• Ability to analyse data and monitor pupil progress effectively 

• Competence in using relevant IT systems 

Personal Qualities 

• High expectations and commitment to supporting all pupils to achieve their best 

• Empathy, patience and resilience 

• Collaborative and flexible approach to working with staff, pupils and families 

• Ability to maintain confidentiality at all times 

• Commitment to upholding the school’s Christian ethos and values 

• Commitment to equality, diversity and inclusion 

 

 

 

 

 

 

 

 

 

 

 

 



 

Job Advert: SENCo (Special Educational Needs Coordinator) with Teaching Responsibility 

Full Time, Permanent | TMS/UPS plus SENCo payment 

Start date: 1st September 2026 

 

Are you passionate about making a difference for children with special educational needs? We are seeking 

a dedicated and enthusiastic SENCo with teaching responsibility to join our friendly and supportive team at 

St Andrew's CofE Infant School. This is a fantastic opportunity to lead SEN provision in our inclusive, 

welcoming primary school. 

 

About the Role: 

• Lead on all aspects of SEN provision across the school 

• Maintain and develop the SEN register 

• Manage and coordinate EHCPs and statutory processes 

• Support and train staff in meeting the needs of all learners 

• Line-manage and develop our team of teaching assistants in their work with our SEN pupils 

• Work closely with parents, carers, and external professionals 

• Monitor and report on the progress of pupils with SEN 

• Teach as part of your role, delivering high-quality and inclusive lessons 

What We Offer: 

• A caring, values-driven school community 

• Supportive and collaborative staff team 

• Commitment to your professional development 

• Opportunities to make a real difference to children’s lives 

• A welcoming environment with enthusiastic and motivated pupils 

• An opportunity to work in Coventry’s only infant school 

• Opportunity to work with like-minded colleagues within our local school network (Compass 

Network) 

 

How to Apply: 

Applicants should return their completed application forms to our office manager Mrs P Bell (pbell@st-

andrews.coventry.sch.uk). Visits to the school are warmly welcomed. 

 

Closing date: 12 noon Friday 24th April 2026 

 

Interviews: W.B. 11th May 2026 

 

St Andrew's CofE Infant School (Coventry, CV5) is committed to safeguarding and promoting the welfare of 

children. All appointments will be subject to a satisfactory completion of safeguarding checks. 
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