Willenhall
Community
Primary School Job Description

Vacancy Reference No:

Job Title: Class Teacher Job Number:

Directorate: Children, Learning and Young  Post Number: (024378
People

Service: Services for Schools Grade: TMS/UPS

Location: Willenhall Community Primary Hours: Full Time / Part time
School

Job Purpose:

To carry out the duties of a school teacher as set out in the latest School Teacher’s Pay and
Conditions Document and having regard to the National Standards for Teachers.

Teaching

e Contribute to raising standards of teaching and learning through demonstrating excellent
classroom practice.

e To undertake class teaching including the organisation, planning, differentiation and
implementation of the curriculum within the requirements of school policies and the
schools aims and objectives and schemes of work, and the National Curriculum.

e Ensure effective teaching of whole classes, and of groups and individuals within the
whole class setting, so that teaching objectives are met, and best use is made of teaching
time.

e Set tasks, including homework, which challenge pupils and ensure high levels of pupil
interest.

e To show a commitment to high standards of achievement, make assessments, keep
records, provide feedback to children and report on individual children’s progress and
achievement in accordance with school policies.

e Make effective use of assessment information on pupil’s performance, attainment and
progress in lessons when planning future lessons and sequences of lessons.

e Share in the whole school responsibility for the well-being and discipline of all pupils.

e Tomaintain a safe, attractive, stimulating and interactive learning environment, in which
pupils feel secure and confident.

e Set high expectations for pupil’s behaviour, in accordance with the school’s behaviour
policy, establishing and maintaining a good standard of discipline through well-focussed
teaching and through positive and productive relationships.



Have clear knowledge of the school’s child protection and safeguarding procedures,
ensuring that any concerns or disclosures are reported immediately to the school’s
Designated Safeguarding Lead.

Ensure each child’s best progress with regard to the school’s stated Aims and Values,
seeking opportunities to contribute to the quality of the pupil’s wider educational
development, including their personal, spiritual, moral, social and cultural development.
To positively embrace professional development.

Curriculum

To be fully informed and up to date with Educational theory and practice, also Local
Authority and School Policies, with particular regard to the implementation of national
strategies and the National Curriculum.

To ensure all children have equal access to a broad and balanced curriculum and that
individual needs are met.

To demonstrate a thorough understanding and commitment to all aspects of Equal
Opportunities and Inclusion.

Select and make good use of a wide variety of learning resources which enable teaching
objectives to be met by all pupils.

To provide information concerning children with Special Educational Needs and English
as an Additional Language, liaise with Inclusion Leader and/or support agencies, when
required and devise Individual Education Plans, giving due regard to the SEN Code of
Practice where applicable.

To contribute to the development and review of school policies and aims.

Ensure that all planning is up to date, current and stored on the school network.

Responsibilities

To supervise the work of classroom support staff and work with colleagues within a
planning team.

To communicate and liaise effectively with parents and carers and relevant agencies on
children’s learning and progress.

To participate in open days/evenings and consultations with parents and carers

To attend staff meetings, INSET activities and work in conjunction with other staff

To assist the school by taking an area of responsibility within the school as agreed with
the Head Teacher and Senior Staff, depending on the strengths/interests of the teacher
and the present needs of the school.

To review and evaluate your teaching practice and participate in arrangements for
appraisal, training and professional development.

To change area of responsibility as the needs of the school change.

Share break time supervision of pupils.

Be fully conversant with, and adhere to, all stated policies with regard to the health and
safety of all children.



e Any other duties and responsibilities within the range of the salary grade.

e Complete records on all children in class as required by the school, including end of year
reports.

e Be aware of and use, if necessary the shared expertise of staff.

NB: All staff in school will be expected to accept reasonable flexibility in working arrangements and
the allocation of duties in pursuance of raising pupil achievement and progress. Any changes will take
account of salary/status/hours and will be subject to discussion, in accordance with the guidance note
on contractual changes.

The post holder must comply with Coventry City Council’s health and safety policy and in
particular is required:-

. To promote and safeguard the safety and welfare of children and young people

. To take reasonable care for their own health and safety at work and of those who may be
affected by their actions or by their omissions

. To cooperate with their line manager and senior management, to work safely, to comply

with health and safety instructions and information and undertake appropriate health
and safety training as required

d Not to intentionally or recklessly interfere with or misuse anything provided in the
interests of health, safety and welfare
. To report to their manager any health and safety concerns, hazardous condition or defect

in the health and safety arrangements.

Any further Health and Safety responsibilities relevant to this post will be set out in the offer
letter and Written Statement of Particulars

The post holder must comply with the Interagency procedures of the Safeguarding Boards and
Coventry City Council’s policies for safeguarding children and safeguarding adults and in
particular is required:-

. To ensure they are aware of the signs that may suggest a child or vulnerable adult is
being abused or neglected

. To report to their manager, or other appropriate manager, any concerns they may have
that suggest that a child or vulnerable adult may be being abused or neglected
immediately

Any further Safeguarding Board responsibilities relevant to this post will be set out in the offer
letter and Written Statement of Particulars

Post holders will be accountable for carrying out all duties and responsibilities with due regard to
the City Council's Equal Opportunities Policy.

Duties which include processing of any personal data must be undertaken within the corporate
data protection guidelines.



Willenhall Community Primary School is committed to safeguarding and promoting the welfare
of children and young people and expects all staff and volunteers to share this commitment.

This post is exempted under the Rehabilitation of Offenders Act 1974 and as such appointment to
this post will be conditional upon the receipt of a satisfactory response to a check if police records
via Disclosure and Barring Service (DBS)

Responsible to: Head Teacher
Date Reviewed:  April 2023

Updated:



Willenhall
Community
Primary School Person Specification

Vacancy Reference No:

Job Title: Class Teacher Job Number:

Directorate:  Children, Learning and Young Post Number: (024378

People

Service: Services for Schools Grade: TMS/UPS

Location: Willenhall
School

Community Primary Hours: Full Time / Part time

Qualifications o

Qualified teacher status

Evidence of involvement in INSET activities as a participant
Evidence of commitment to further professional development
Excellent and unequivocal references

Experience J

Experience of teaching in Key Stage 1 or Key Stage 2

Experience of providing for educational needs across a full ability range,
including Special Needs

Experience of formative and summative assessment to inform the
planning of future learning

Experience of contributing to the wider school life

Experience of active learning strategies and learning outside the
classroom

Knowledge & .
Understanding

Knowledge and understanding of the principles of primary education at
Key Stage 1 and Key Stage 2

Up to date knowledge of the curriculum including the statutory
requirements of the National Curriculum

Knowledge of the schools and teachers role in providing effectively for
the needs of all pupils, including those with behavioural and/or learning
educational needs

An understanding of the importance of cross curricula planning and
delivery

An understanding of the use of assessment data to set targets for
improvement, to track individuals and groups and to use that
knowledge as a means of successful intervention and in order to meet
the statutory requirements of the National Curriculum

Skills & Abilities J

Work to establish good communication and relationships with
parents/carers, staff and the wider community

A professional attitude to providing the best quality education and
working as part of a whole school team

Excellent teaching and organisation skills




The ability to create a stimulating, enabling interactive learning
environment

A willingness to promote the caring attitudes and values of our school
and a commitment to supporting the implementation of our Behaviour
Policy

The ability to meet the needs of all pupils based on Assessment for
Learning

Good personal relationships e.g. be a member of the team and have the
ability to listen to and respond sensitively to both adults and children in
a calm and professional manner

Flexible to new ideas, able to embrace change and display resilience to
challenge.

The ability to actively promote self-esteem of all children encouraging
them to seek and then value achievement

IT literate and the clear ability to integrate this into classroom practice
An appreciation of the importance of establishing and developing close
relationships with parents/carers, governors and other stakeholders
Communicate effectively and present a good model of Standard English,
both orally and in written form, to a variety of audiences

Have a calm, firm approach and a positive attitude with an awareness of
strategies for managing children with challenging behaviour

A commitment to, and putting into effect of, Equal Opportunity policies

Personal Qualities

Approachable, courteous and able to present a positive image of the
school to others

Proactive and independent working

Good cooperative, interpersonal and listening skills

Maintain confidentiality on all school matters

Demonstrate positive values, attitudes and behaviour and adopt high
standards of behaviour in their professional role

Ability to self-evaluate learning needs and actively seek learning
opportunities

A sense of humour

Special
Requirements

The school is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share
this commitment.

This post is exempt from the provisions of the Rehabilitation Offenders
Act 1974. A Criminal Record Disclosure will be required prior to
appointment.




