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Our Lady of the Assumption Catholic Primary school 
Safer Recruitment Policy
Online Search Record Form

	Candidate name:
	

	Role shortlisted for:
	

	Searcher name:
	

	Date of online search:
	



The searcher should not have any involvement in shortlisting, conducting interviews or making decisions about recruitment.

Part A
Online searches are undertaken solely as part of the school's safeguarding due diligence process. They are not intended to gather information about a candidate's private life or protected characteristics.

The searcher must disregard information relating solely to protected characteristics under the Equality Act 2010 unless it creates a safeguarding concern or other legitimate recruitment concern.

	Search parameters:
These parameters must be adhered to for all checks to ensure consistency of process
	Check Complete

	
	No relevant information identified
	Relevant concern identified
(Complete section B)

	Step One: Online Search Engine Search (The following terms, looking normally at the first page of search results unless relevant concerns are identified that justify limited further review).

	‘Candidate name’
	
	

	‘Candidate name’ + ‘current location’ (city, town or village name)
	
	

	‘Candidate name’ + ‘current school/employer’
	
	

	‘Candidate name’ + ‘previous school/employer’
	
	

	‘Candidate name’ + ‘job title’ (where possible make this generic, i.e., teacher, teaching assistant, HR, finance, administrator etc.)
	
	

	(Repeat the searches with any other names the candidate has disclosed)
	
	



I confirm that:

· only publicly available information was reviewed;
· no attempt was made to access private, restricted or password-protected content;
· searches were carried out in accordance with the school's safer recruitment procedures.

	Signed:
	




If anything of concern is found, the searcher must complete Part B.

If no concerns are found the searcher can inform the panel that there are no concerns and keep this record with the other application information.


Online Search Record Form
Part B

	Details of Concerns: Only record information in relation to the following:

· Evidence of conduct that may indicate a risk to children or vulnerable persons.
· Publicly available information suggesting unlawful behaviour.
· Discriminatory, abusive, threatening or extremist comments.
· Serious breaches of professional standards or conduct.
· Content that appears inconsistent with information provided as part of the recruitment process.
· Information which raises questions about the candidate's suitability to work in a position of trust with children.

Do not include any irrelevant personal information.

	























(Attach copies or screenshots only where the information is relevant to the recruitment decision. Irrelevant information should not be recorded or retained)



After completion of the above, this form should be submitted by the searcher to the interview panel.



Interview Discussion Record

	Interviewer name(s):
	

	Date of Interview:
	

	Any concerns described above must be discussed with the applicant at interview. Please use the box below to make notes of conversation.









	Outcome
Following discussion of any matters identified:
☐ No further action required
☐ Further clarification obtained and concern resolved
☐ Further safeguarding advice sought. If so, detail who this advice was sought from:


☐ Concern remains relevant to recruitment decision

	Signature of interviewer(s)
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