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Lunchtime Supervisor Assistant - Job Description

Main Job Purpose

Supervising and supporting children preparing for lunch and in the dining hall. Supporting staff to
supervise play ensuring an acceptable level of order and discipline is maintained according to the
guidelines set by the Headteacher

Duties and Responsibilities:

-Supporting children with personal hygiene when preparing for lunch.

-Escorting children from the classroom to the appropriate dining room.

-Assisting pupils in the collection of food trays and plates and in the serving of meals and food where
necessary.

-Assisting very young or less able pupi

-Supervising and assisting pupils te propriate points.
-‘Undertake ancillary duties in

-Support children in playing ICt andgprc
positive relationships.

-Act as carer for sick

parents.

‘Maintaining record

-Organise activitie

-‘Follow fire evac

-‘Putting aw
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The post holder must comply with the Interagency procedures of the Safeguarding Boards and Coventry
City Council’s policies for safeguarding children and safeguarding adults and in particular is required:-

-To ensure they are aware of the signs that may suggest a child or vulnerable adult is being abused or
neglected

-To report to their manager, or other appropriate manager, any concerns they may have that suggest
that a child or vulnerable adult may be being abused or neglected immediately

Post holders will be accountable for carrying out all duties and responsibilities with due regard to the City
Council's Equal Opportunities Policy.

Duties which include processing of any personalse 2rtaken within the corporate data
protection guidelines.
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Lunchtime Supervisor Assistant - Person Specification

Experience:
Previous experience within a school or nursery setting preferred with young children e.g. as a
parent, voluntary work such as Brownies, Cubs, playschemes, playgroups, créches, dining room

assistant

Skills and Abilities:
« Ability to maintain a good working relati
« Ability to deal sensitively with chi
« Ability to be tactful, diplomati
« Ability to respect confiden
« Ability to work unaidec
« Ability to use initiati
« Willingness to ask

Personal Qualities

« Enthusiastic a
o Able to deal wi
- Able to ene¢
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