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	Vacancy Reference No:

	Job Title:
	Cover Supervisor & PE Specialist 
	Job Number:
	

	Directorate:
	People Directorate 
	Post Number:
	

	Service:
	Services for Schools 
	Grade:  5
	

	Location:
	Earlsdon Primary School 


Job Purpose:

To lead planned learning with individuals, groups, and whole classes in a teacher’s absence. To support high-quality teaching and learning across the curriculum whilst leading and promoting PE, physical activity, sport, and enrichment opportunities throughout the school. To manage, organise and prepare resources for planned learning, enrichment activities, and sporting events.

Main Duties and Responsibilities:

· Undertake appropriate preparation of lessons for individuals, groups and whole classes.

· Lead high-quality learning across the curriculum, including practical, physical and outdoor learning activities, adapting delivery to meet the needs of individuals, groups and whole classes.

· Assess the development, progress and attainment of pupils in planned learning sessions.

· Report on the development, progress and attainment of pupils as appropriate.

· Undertake marking of pupils’ work and accurately record achievement and progress in line with school policy.

· Maintain positive behavior, inclusion and high expectations in accordance with school policies.

· Deliver high-quality PE lessons and physical activity sessions across Key Stage 1 and Key Stage 2.

· Cover teacher PPA/development time where directed by the Senior Leadership Team.

· Adjust learning for individuals, groups or whole classes as appropriate.

· Promote inclusion and acceptance of all pupils.

· Support pupils consistently whilst recognising and responding to individual needs.

· Promote positive values, attitudes and behavior

· Support targeted groups of pupils to improve engagement, attendance, confidence, wellbeing and participation in school life.

· Encourage pupils to interact and work cooperatively with others.

· Promote pupil independence in learning, social and mobility skills.

· Ensure pupils are able to safely use equipment and resources provided.

· Plan, organise and deliver extra-curricular activities, including after-school clubs, enrichment activities and holiday camps during non-term time.

· Contribute to the organisation and delivery of whole-school sports events, sports days and enrichment programmes.

· Promote pupil participation in physical activity, healthy lifestyles and wider school enrichment opportunities.

· Deliver high-quality coaching, physical activity and enrichment programmes to support pupils’ physical, social and emotional wellbeing.

· Assist with the organisation and delivery of inter-school competitions, festivals and sporting events as required.

· Broaden the range of sporting and enrichment opportunities available to pupils.

· Support targeted groups of pupils through physical activity and enrichment interventions.

· Assist in the coordination of educational visits, sporting fixtures, competitions and off-site activities, including communication with parents and carers.

· Act as the school's Educational Visits Coordinator (EVC), leading the planning and approval of educational visits, sporting fixtures and off-site activities. Ensure all documentation, approvals, risk assessments, transport arrangements and associated paperwork are completed and maintained in accordance with statutory guidance, local authority requirements and school policies.

· Coordinate and prepare resources, equipment and kits required for PE, sporting events and enrichment activities.

· Contribute to the development of inclusive activities that ensure all pupils can participate regardless of ability or need.

· Work collaboratively with teaching staff to enhance curriculum delivery through practical, active and engaging learning experiences.

· Conduct and implement risk assessments relating to curriculum activities, educational visits and sporting events.

· Contribute to a stimulating learning environment.

· Attend and participate in staff meetings, training and professional development activities.

· Establish constructive relationships with parents, carers and external agencies.

· Attend visits, trips and out-of-school activities as required.

· Supervise pupils before school (when required), after school and during lunchtime.

· Recognise own strengths and areas of expertise and use these to support colleagues.

· Take responsibility for the planning, organisation and delivery of agreed enrichment programmes and whole-school activities, ensuring effective participation, inclusion, safety and positive outcomes for pupils.

· Uphold and contribute to the overall ethos, values and vision of the school.
Any other duties and responsibilities within the range of the salary grade.

Safeguarding

 Everyone who works at Earlsdon Primary School has the responsibility for promoting the

 safeguarding and welfare of children.

Commitment to Safeguarding Children

· To ensure awareness of school policy and procedures re Child Protection.

· To become aware of the signs and symptoms of abuse by attending relevant courses.

· To report all causes for concern to the Child Protection responsible officer or Headteacher.

· To ensure the safety of all pupils in the school learning environment both indoor and outdoor.

· To promote learning opportunities that raise pupil awareness re: How to Keep Safe.

All duties and responsibilities must be carried out with due regard to the City Council's Health and Safety Policy.

Post holders will be accountable for carrying out all duties and responsibilities with due regard to the City Council's Equal Opportunities Policy.

Duties which include processing of any personal data must be undertaken within the corporate data protection guidelines. 

Responsible to:
Head Teacher 
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	Cover Supervisor & PE Specialist 
	Job Number:
	

	Directorate:
	People Directorate
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	Services for Schools 
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	Job Requirements

	Knowledge:
	· Knowledge of the skills and techniques, rules and regulations in a range of sports. 
· Knowledge of the National Curriculum for all subjects, in particular, Physical Education, Early Years, Key Stage 1 & 2 and assessment procedures. · 

· Ability to organise safe, active, either competitive or co-operative games with a whole class of children. · 

· Working knowledge of First Aid. ·
· Working knowledge of Health & Safety procedures.
· Good communication skills with children, parents and staff. · 
· Ability to explain tasks simply and clearly to follow instructions. · 

· Ability to liaise with staff and to provide verbal and written information for reports and children’s records. · 

· Able to work with limited supervision, but under guidance from the Headteacher or PE Coordinator · Able to undertake duties with regard to heath and safety issues. · 

· Able to assist in record keeping by being involved in the observation and assessment of children. Develop and maintain efficient record keeping systems. · 

· Willing to undertake tasks such as toilet accidents, clearing away materials. 

· Able/Willing to undertake a pattern of hours as determined by the school. · 

· Enthusiasm for active learning for all children. · Warmth and openness in relationships, flexibility and resourcefulness. 

· Ability to work in a team as well as independently demonstrating using initiative and pro-activity. 

·  Able to manage time and resources to provide fast-paced, well- prepared PE lessons. 

· Commitment to professional development and interest in sports outside school. · 

· Open-minded and creative. · 

· Personal sporting achievements. · 

· Ability to deal with challenging behaviour (from children and adults) in a calm and appropriate manner. · 

· Ability to respond to individual’s physical learning needs, from special needs to gifted and talented. ·

· Show sensitivity and objectivity in dealing with parents, members of the school community and visitors. · 

· Demonstrate good practice on the classes taught, with regard to attendance, punctuality, behaviour (to include children being responsible for ensuring they have a full kit) and respect.
·  Demonstrate a commitment to equal opportunities.
· 


	Skills and Abilities:
	· Good communication skills with children, parents, and staff.

· Ability to explain tasks simply and clearly and to follow instructions.

· Ability to liaise with staff and to provide verbal and written information for reports and children's records.

· Able to undertake duties with regard to health and safety issues 

· Able to assist in record keeping by being involved in the observation and assessment of children. Develop and maintain efficient record keeping systems

· Willing to undertake tasks such as toilet accidents, clearing away materials.

· Able/willing to undertake a pattern of hours as determined by the school.

· Enthusiasm for active learning for all children

· Warmth and openness in relationships

· Flexibility and resourcefulness

· Ability to work in a team as well as independently demonstrating using initiative and pro-activity
· Able to manage time and resources to provide fast-paced, well prepared PE lessons

· Able to deliver whole class lessons across the curriculum

· Commitment to professional development 

· Interest in sports outside school

· Open minded and creative
· Personal sporting achievements 
Ability to deal with challenging behaviour in a calm, fair  and appropriate manner.
Ability to respond to individual’s physical learning needs.
Show sensitivity & objectivity in dealing with parents, members of the school community and visitors

Demonstrate good practice on the classes taught with regard to attendance, punctuality, behaviour and respect.
Demonstrate a commitment to equal opportunities 

Be able to problem solve

Maintain positive behaviour and inclusion in accordance with school policies




	Experience:
	· Current or recent practical experience of working with young children in a group setting.

· Experience of working with children in the primary age range, promoting high quality PE and school sport

· Experience of working with other agencies (eg other schools) to promote and develop PE and school sport
· Experience of delivering whole class lessons in the primary age range
· Experience of planning and leading sports clubs



	Educational:
	· Be willing to participate in further training and development opportunities offered by the school and local authority to further knowledge


	Special Requirements:
	· This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  A Barring and Disclosure check will be required prior to appointment.




