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Coventry City Council



 Resourcing and Compliance Team 

SCHOOL ADVERT TEMPLATE

PLEASE ENSURE TEXT / BODY COPY IS FILLED IN BELOW AS DIRECTED.  ALL FIELDS ARE MANDATORY – FORMS WILL BE RETURNED IF INCOMPLETE INFORMATION IS RECEIVED.
PLEASE NOTE IT IS MANDATORY TO USE THE ON-LINE SAFEGUARDING APPLICATION FORM
IF YOU WOULD LIKE TO USE BOTH THE ONLINE FUCNTIONALITY TOGETHER WITH THE OPTION OF A MANUAL APPLICATION PLEASE STATE BELOW AND PROVIDE THE APPLICATION FORM. 
	School Name:
	Stivichall Primary School

	Full School Address inc postcode:


	Coat of Arms Bridge Road
Coventry

CV3 6PY



	Contact Email Address:
	school@stivichall.coventry.sch.uk


	Job Title:
	Senior Cleaner

	Number of positions:
	1

	Number of Hours (numerical):
	16 (with some flexibility, to discuss at interview, 
between the hours of 

2-6pm) 

	Please insert TTO weeks (if applicable): 
	40 weeks

	Salary range – if pro rata

Please include actual salary:
	£25,185 Pro Rata to actual hours & weeks worked

	Grade of role: 
	1

	Permanent or Fixed Term 

inc end date: 
	Permanent

	Grade of post:
	1

	Advert text


	Please complete your advert text using the following headings


	What is the Job role?
	‘Learning at Stivichall is a passport for life’
Stivichall Primary School is a ‘Good’ school (Ofsted 2021) with many aspects of outstanding provision. Our team is united in securing and maintaining high standards of education with children at the centre of our ethos and vision.  We pride ourselves on providing memorable learning experiences that enable our pupils to excel. 



	Who are we looking for?


	We care deeply about the school as a whole and our cleaners are an integral part of the premises team.  We are looking for a committed individual to 

oversee the cleaning of the school site through effective modelling, instruction and management of a team of cleaners to ensure high standards of cleanliness and hygiene on a daily basis. 

Following recommendations from Keeping Children Safe in Education
(KCSIE) for an additional pre-employment check with effect 1 Sept 22,
please note, an online search may form part of this recruitment process.



	Closing date: Note, adverts 
shut off at midnight on your 

closing date
	 17th December 2025   

	Interview date:
	TBC

	DBS/Safeguarding 

Statement
	Our school is committed to safeguarding and promoting the welfare of 
children and young people and expect all staff and volunteers to share
this commitment. The successful candidate will be required to 
undertake an enhanced criminal record check via the DBS.


	

	Please apply using the online application form ensuring you outline your skills, abilities, and experience in line with the key areas on the advert and Job Description and Person Specification
  Or you can download the application pack and return completed direct to the school 
Application forms will can be viewed in TribePad https://jobs.coventry.gov.uk/app/user/dashboard if you wish us to upload a manual application form in addition to the online form, please supply this. 



	***Please note Job Description & Personal Specification and any additional information should be sent in a PDF format***
***Manual Application form and Advert Template must be sent as a Word***



	Additional Media / Publications

Please identify if you require any additional media or publications to be used to advertise your vacancy.  The team will provide costs for you to agree – please note, this can take up to 5 days from collating costs to publishing.
Please note the media you require costs e.g.TES




Note when promoting your published advert.

· Once your job has been made live – please use the link the team send you to promote your vacancy.

· Once these posts are published – if you promote these jobs on your own website – dependant if you load it manually or if you have an automatic RSS feed to your school jobs – you may wish to revisit the feed link.

· You need to be promoting your vacancy via our main jobs board – the RSS feed should be something like this example https://diversityjobsgroup.com/?feed=job_feed&search_keywords=coventry + council although you will amend coventry + council for your school.  Refer to your school IT for clarification.

· In addition, the main jobs board is accessible for anyone to access via this link https://careers.coventry.gov.uk/  - this is the public address which will take them to the list of all jobs on our jobs boards.
· If the public just look at schools jobs – they can then sift the all jobs via the links on the careers page https://www.coventry.gov.uk/careers
· Our jobs board is on the internet and not on the council intranet so accessing it shouldn’t be a problem as it is in the public domain.
· We have also set up the system so that people can sign up for free job alerts - they can do that via this https://public.govdelivery.com/accounts/UKCOVENTRY/subscriber/new?topic_id=UKCOVENTRY_352  - you can encourage people to use this so they can see when new jobs are made live.
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